
 

 

 

Everything you need  

to know about  

ECT’s Summer Workshop  
 

www.elmhurstchildrenstheatre.com  

P.O. Box 64 | Elmhurst, Illinois | 60126  



 
 
Welcome to Elmhurst Children’s Theatre! We hope this brochure helps to provide 

some insight into the ECT Summer Workshop. As a volunteer-run theatre company, 

we aim to create high-quality productions on relatively low budgets. To that end, 

we depend on participation from each family. Always feel free to contact any 

member of our Volunteer Parent Board should you have any questions or concerns. 

 

What is the Summer Workshop?  

The ECT Summer Workshop is a scaled back production put together over a 

condensed period of time. The production features limited props, T-shirts as 

costumes and no sets. The first night of the Summer Workshop is Monday, July 9. 

Rehearsals run Mondays through Thursdays from 6:30-9:30 p.m. July 9-26, 2018. 

Performances are Friday, July 27 at 7:00 p.m. and Saturday, July 28 at 2:00 and 

7:00 p.m. Workshop registration is limited and will be granted on a first come, first 

served basis.  

 
Who can participate in the Summer Workshop?  

The ECT Summer Workshop is open to students who will be entering fifth grade to 

those who will be entering ninth grade for the 2018-2019 school year. Students 

must be Elmhurst residents or attend an Elmhurst school. 

 

Do I need to be available for all rehearsals?  

ECT maintains a strict attendance policy, however, we understand that summer is a 

busy time. It’s imperative that you make every attempt to be at all rehearsals. Only 

two absences are permitted, none of which can be during Tech Week. We ask that 

you list potential conflicts on your registration form so that the production team is 

prepared. Workshop attendance will play a part in role assignments for the show. If 

you have multiple conflicts with the rehearsal schedule, the Summer Workshop isn’t 

for you. We ask that you don’t sign up as it will be too disruptive to the production 

process. 

 

Are there auditions for the Summer Workshop?  

Once your registration has been confirmed, you are a part of the production. Roles 

will be determined by the director and music director during the first week of the 

workshop. Please note that workshop attendance will play a part in role 

assignments. 

 

What happens next?  

Those registered for the Summer Workshop must attend the first rehearsal Monday, 

July 9, 2018, at 6:30 p.m. with a parent. At this time, you will attend a short 

informational meeting, pay the non-refundable activity fee payable to ECT ($200) 

and turn in a signed Parent Contract and Cast Contract. 

 



 

Do Parents Play a Role?  

Of course! Elmhurst Children’s Theatre is a 100 percent volunteer organization. 

While there isn’t as much for parents to do for the Summer Workshop, we will need 

parents to cast sit and help clean up after the final performance. 

 

Communication  

Communication is key! Throughout the show, our primary method of 

communication will be email. ECT will send frequent emails regarding the rehearsal 

schedule and important info. Check your email frequently, especially on rehearsal 

days! There can be last minute changes. Your main contact for the Summer 

Workshop is Jessica Donato (jdonato@ elmhurstchildrenstheatre.com). If your child 

will be late or absent, notify Jessica right away.  

There may be times when your child is dismissed early from a scheduled 

rehearsal and they will call you to be picked up. Your child is welcome to use a 

Board Member’s phone to call. A parent or guardian must be available by phone 

during all rehearsal times, in case of emergency.  

The ECT website, www.elmhurstchildrenstheatre.com, should be used as a 

resource for information. Many documents will be stored there and regularly 

updated, including rehearsal and cast sitting schedules. Additionally, you can ‘like’ 

us on Facebook or Instagram for general ECT updates. 

 

Attendance Policy  

We understand that summer is a busy time. However, we will only have 14 

rehearsals before the show. That’s not a lot of time to pull everything together, but 

with a committed cast, we are confident it can be done and done well. With this 

shortened production time, it is imperative that you make every attempt to attend 

as many rehearsals as possible. Only two absences are permitted, none of which 

can be during Tech Week. 

 

Tardiness  

We ask all cast to arrive at our rehearsal venues 10 minutes before start time. Most 

rehearsals are scheduled for 6:30 p.m., so plan on arriving at 6:20 p.m. Late 

arrivals disrupt rehearsals, and, with a tight rehearsal schedule, we have no time to 

waste. After the first occurrence of tardiness, cast members will be given a 

warning. After two occurrences of tardiness, a parent must meet with the Board to 

discuss attendance or dismissal from the program.  

 

Behavior  

With a short rehearsal schedule, we need to use every minute of our director’s time 

productively. We will notify parents if cast members are repeatedly disruptive or 

cause damage to our rehearsal spaces. This type of behavior may also lead to 

dismissal from the cast.  

 

Rehearsals  

Rehearsals begin July 9, 2018. The complete schedule is posted on the ECT website 

at www.elmhurstchildrenstheatre.com. Your child may not be called to every 



rehearsal so check the schedule. All cast and crew members must attend all Tech 

Week rehearsals.  

 

Cast Sitting  

Each family will be scheduled to cast sit at rehearsals. At least one Board Member 

will be present at each rehearsal to oversee the entire session and assist the 

director as necessary. Cast Sitters are responsible for maintaining a productive 

working environment for the Director. This includes quieting cast members down, 

separating cast members when necessary, and helping to keep cast members on 

task.  

Cast sitters need to arrive ten minutes before rehearsal begins, and stay to 

help the board member be sure all cast members have been picked up at the end of 

rehearsal. If you have to switch your scheduled day with another parent, please 

inform a board member of the change. Check in with the board member to see how 

you can be helpful if you are unsure.  

 

Poster Distribution  

Cast members will meet in downtown Elmhurst to distribute the show posters to 

various downtown businesses to advertise the show. This typically takes about an 

hour. It is not mandatory, but a lot of fun for the kids! Please check the rehearsal 

schedule on the website for date and time. We would like volunteers to drive groups 

to other locations as well to hang up posters. Please let us know if you are available 

to help. 

 

Make-up  

Stage make-up should be worn by all actors at Performances and Dress Rehearsals, 

as instructed. Special make-up effects may be in order for some characters. Parents 

provide the basic stage make-up for their child.  

 

Tech Week  

The week before the show is “tech week.” This is when the entire production is put 

together. This rehearsal is on stage and includes fine tuning the lights and sound. 

The cast can be called for the entire evening during tech week. While we realize this 

is a long time, there is down time and we encourage the cast members to bring a 

book or something quiet to do during down time. Please check the rehearsal 

schedule for call times during tech week. All cast and crew members must attend all 

Tech Week rehearsals. 

 

Show Tickets  

Each family will receive 2 complimentary tickets to the show. Additional tickets are 

sold at the door for General Seating inside the Auditorium. For groups of 12 or 

more, ECT offers priority seating. Great for Scout Troops and other group outings. 

Contact Jenny Berg for group sales. 

 

Clean-Up  

After the final Saturday performance, at least one member from each family is 

asked to stay and help clean up the auditorium.  


